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1. Ha3nauenne

Hacrosimit nokyment onpenenser nomutuky OOO «Tepa-Jlunk» (nanee — OO1iecTBO) B OTHOLIEHUH
00pabOTKH MepcOHANILHBIX JJAHHBIX.

Hacrosinas nonutrka O61iecTBa B OTHOLIEHWH OpraHu3aliui o0paborku v obecriedeHust 6€30macHOCTH
XapaKTepU3yeTcsl CIAEAYIOLMMY NPU3HAKAMMU:

— Paszpaborana B uensx peanusauuu TpeboBaHWi 3akoHomarenbeTBa Poccuiickoit Menepauuu B obnactu
006paboTKH W 3aLUUThI MEPCOHAIBHBIX JAHHBIX CYObEKTOB.

— PackpsiBaer crioco6bl v npuHLKIbl 06paboTku O61IECTBOM NepCOHaIbHBIX JAHHbBIX, 1paBa U 00513aHHOCTH
O6uiectBa npu obpaboTke MepcoHATBHLIX JaHHBIX, MpaBa CyObEKTOB MEPCOHAJIBHBIX JAHHBIX, a TaKKe
BKJIIOYAET nepedeHb Mep, npumensieMbix O61uecTBom B Lensx obecriedenus 6€30MacHOCTH MepCOHalIbHbIX
JIAHHBIX MpH ux obpaborke.

— SlBnsiercss oOLIENOCTYNMHBIM JIOKYMEHTOM, JCKJIAPUPYIOIIMM KOHLIENTYaJIbHBIE OCHOBBI JIEATEIBLHOCTH
O6uiecta npu 06paboTKe U 3alUTE MEPCOHANILHBIX JAHHbIX.

O6paboTka nepcoHaNIbHBIX JaHHBIX, 00beM W cozepkaHue oOpabaTbiBaeMbIX MEPCOHANBHBIX JIAHHBIX
ompenensiercs B coorBerctBuM ¢ Koncrutyumeit Poccuiickoit ®enepauyu, dDenepaiibHbIM 3aKOHOM OT
27.07.2006 No 152-®3 «O nepcoHanbHbIX JAHHBIX», IPYrUMHK (peaepanbHbIMH 3aKOHAMH U MOJ3aKOHHBIMH
aKTaMu.

2. TepmMuHBI H onIpeeIeHUS

AOGOHEHT — T0JIb30BaTe/b YCIyraMu CBsI3H, C KOTOPbIM 3aKJIIO4EH J0roBop 00 OKa3aHWM TaKWUX YCIYT NpH
BBIZICJICHHUH JU1sl 9THX 1eield aDOHEHTCKOro HoMepa UM YHHKaJILHOTO KOIa MACHTH(DUKALIUH.
O0e3InYnBaHHe MEPCOHANBHBIX JAHHBIX - JICHCTBHS, B PE3y/IbTaTe KOTOPbIX CTAHOBUTCS HEBO3MOXKHBIM
6e3 MCronb30BaHus JOMOTHUTEILHOW MH(POPMALIMK OTNPENSTUTh TPUHAUIEXHOCTD MEPCOHANIBHBIX JIAHHBIX
KOHKPETHOMY CyOBEKTY MepCOHAIbHbBIX JaHHbIX

OO6paboTka mnepcoHANBLHBIX JaHHBIX — Jioboe JelicTBue (orepauusi) MM COBOKYNHOCTb JACHCTBHH
(onepaumii), coBeplIaeMbiX C HCMOMb30BAaHUEM CPE/ICTB aBTOMATWU3alMK WKW 0€3 HMCIOJb30BAHUS TaKMX
CPE/ICTB C MEpPCOHATBHLIMU JJAHHBIMHU, BKJIo4Yast cOop, 3amuch, CUCTEMATH3aLMIO, HAKOIJIEHHE, XPaHEHHE,
yrouHeHue (OOHOBJGHHE, W3MEHEHHE), M3BJEUYCHUE, WCIOIb30BaHue, Tepeady (pacnpoCTpaHEHHe,
npenocTaBieHle, A0CTyn), obe3nuurBaHue, OJIOKWPOBAaHHWE, YJaleHHE, YHHYTOKEHHE MEPCOHANIbHBIX
JIAHHBIX.

O6mecTBO - 0011ECTBO ¢ OrpaHUyeHHOM oTBeTcTBeHHOCTHIO « Tepa-JInnk» (OO0 «Tepa-JInHk»).
Ilepconaibubie AaHHbIe — JI00as MH(OpPMALIMS, OTHOCSALIASACS K MPSIMO WM KOCBEHHO ONpPEJEIEHHOMY,
WK ornpenelisieMomy (pU3nUecKomy JIHLYY (CyObeKTy nepCOHaIbHbIX AaHHbIX).

IMocerntennr — nuuo, He sBistouleecs paborHukom OOlecTBa, HO BPEMEHHO HaxoAdlleecs Ha €ro
TEPPUTOPHH.

IIpexocraBienne NEPCOHANBHBIX JAHHBIX — JICHCTBHS, HANpaBJICHHBIC HA PACKPBITHE EPCOHAILHBIX
JIAHHBIX OMNPEACICHHOMY JIMLLY WU ONPEAEICHHOMY KpPYry JIULL.

PaGoTnuk — husnueckoe auI0, BeTynueliee B TpyaoBbie oTHowmeHus ¢ OO0 «Tepa-JInHk».
Pacnpocrpanenne mepcoHANBHBIX JAHHBIX — JCHCTBUS, HANpaBlieHHbIE HA PACKPBITHE MEPCOHATBHBIX
JTAHHBIX HEOMpPEe/IeeHHOMY KpYry JIMLL.

Cy0beKT nepcoHANBHBIX AAaHHBIX — (U3MUYECKOe JIMLO, K KOTOPOMY OTHOCSATCS COOTBETCTBYIOLIME
NePCOHAJILHBIE JJAHHBIE.

YHHYTOXKEHHE NMEPCOHANBHBIX JAHHBIX — JICUCTBUS, B PE3yJIbTaTe KOTOPbIX CTAHOBMTCS HEBO3MOXKHBLIM
BOCCTAHOBHUTb COJIEP)KaHKWE MEPCOHAIbHBIX JaHHbIX B MH(OPMALIMOHHON CHCTEME NEPCOHAJIbHBIX JaHHbIX U
(M) B pe3ysibTaTe KOTOPBIX YHUUTOKAIOTCSl MaTepHasibHble HOCUTEIIU [EPCOHAJILHBIX JAHHBIX.

3. HopmaTHBHBIE CCHLIKH

OcHoBanueMm 15t pa3paboTKK JAHHOTO JIOKAJILHOTO HOPMaTHBHOIO aKTa ABJIAIOTCS:

Koncrutynus Poccuiickoii @enepanun ot 12.12.1993;

IMonuTrka 06paboTku nepcoHayibHbIX JaHHBIX B OO0 «Tepa-JInHk»

Tpynosoii konekc Poceuiickoit @eneparyn ot 30.12.2001 No 197-D3;

denepanbHblii 3akod Poccuiickoi @enepannn «O nepcoHanbHbIX AaHHbIX» 0T 27.07.2006 No 152-03;
®enepanbhbiii 3akon Poccuiickoit enepatmn «O6 mHbopmalyy, WHOOPMALMOHHBIX TEXHOJIOTHIX U O
sawure WHpopmauuny or 27.07.2006 No 149-D3;

— Va3 Ipesunenta Poccuiickoit @enepaunn or 06.03.1997 No 188 «O6 yreepxkaennn Ilepeuns cenenui
KOH(HUEHLIMAJILHOTO XapaKTepay;

— Tocranosnenue IlpaBurenscrea Poceuiickoit @enepaunn or 06.07.2008 r. N 512 «O6 yTBepKaeHuH
TpebOBaHWIi K MarepuabHbIM HOCUTENSIM OMOMETPUYECKMX TEPCOHANIbHBIX JaHHBIX W TEXHOJIOrUsIM
XpaHEHHUs TAKUX JIAHHBIX BHE HH()OPMALIMOHHBIX CUCTEM MEPCOHABHBIX IAHHBIX Y,
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— Ilocranosnenue IlpaBurenscrBa No538 or 27.08.2005r. «O6 yrBepxaenun [IpaBun B3aumoneicTBus
OIepaTopoB CBA3HM C YNOJHOMOYEHHBIMU IOCYJapCTBEHHBIMU OpraHaMH, OCYLIECTBIISIOIMMH ONepaTUBHO-
PO3BICKHYIO JICSATEILHOCTHY
— Ilocranosnenne IlpaBurenscrBa Poccuiickoit ®@enepauyu ot 01.11.2012 No 1119 «O6 yTBepiieHUK
TpeOOBaHMH K 3aliMTe TNEpCOHANbHBIX JAaHHBIX IMpUH WX 00paboTke B MH(POPMALMOHHBIX CHCTEMax
NEPCOHAJIbHBIX JIAHHBIXY,
— Ilocranosnenue IlpaButenscrBa Poccuiickoit ®enepaunn or 15.09.2008 No 687 «O6 yTBepKaeHUH
[Tonoxenust 06 ocobeHHOCTSIX 00pabOTKK MepCOHabHBIX JAHHBIX, OCYLIECTBJIIEMON O3 MCIOJb30BAHMS
CPE/ICTB aBTOMATH3ALIUWY;
— Ilocranosnenue Ilpasutenscra PO or 09.12.2014 N 1342 «O nopsake okazanusi yciyr TenedOHHOM
CBSI3UY;
— Ilpukaz DCTOK Poccun or 18.02.2013 No 21 «O6 yreepkaenun CoctaBa W cOACpiKaHHs
OpPraHU3alMOHHBIX W TEXHUUYECKHX Mep 1o obecriedeHuio 0e30MacHOCTH MEpCOHAbHBIX JaHHBIX MPH MX
obpaboTke B MH(POPMALIMOHHBIX CUCTEMAX MEPCOHATBHBIX JAHHBIX);
— IlpaBuna oxazanus yciayr cszu OOO «Tepa-JInHky;
— Ilonoxenne 06 obpaboTtke 1 3alyTe nepcoHalibHbIX JaHHbIX paboTHrkoB OO0 «Tepa-JInHK.
4. Cpeaenns 06 O6mecrBe

00O "Tepa-JIunk" siBasercs OnepaTtopoM MEpCOHAbHBIX JAHHBIX, 3aperucTpUpoBaHHbBIM B Peectpe
OIEpaToOpoOB, OCYLIECTBIISIIOIMX 00paboTKy NepcoHasbHbIX JaHHBIX, (enepalibHOi CyKObl 10 HaA30py B
chepe cBsa3M, HHOOPMALIMOHHBIX TEXHOJIOTUI U MACCOBBIX KOMMYHHKALIMA.

Mecto Haxoxnenus: 141601, Mockosckas obnacts, r. Kiun, yn. [Tanusuna, 1. 10, crp. 6

KounTakrhblit Tenedon: +7 (49624) 99-009.
S. Kareropuu Cy0beKTOB NEepCOHAJBHBIX JAHHBIX

B O6iecTse ocyuectrisercs o6paboTka nepcoHallbHbIX JaHHbIX cleaytolux kateropiii CyobeKToB:
— Pabornukos ObuiecTna;
— Kanamnaro Ha BakaHTHbIC JIODKHOCTH;
— VYBOJIEHHBIX PaOOTHUKOB;
— PoncrBenHukoB paboOTHUKOB;
— AOGOHEHTOB W JIULl, JKEJIAIOLMX 3aKJIIOUUTh JIOFOBOP Ha YCIyrd cBsizd ¢ OOLiecTBOM (MOTEHLHAIbHBIX
abOHEHTOB);
— VYyacruukos O6uiecTsa;
— Jlnw, ¢ KOTOpBIMU 3aKJIHOUEHBI JIOMOBOPbI MPaYKaHCKO-TTPABOBOr0 XapakTepa;
— IlpencraBureneit koHnTparenToB O0LIECTBA, BKJIIOYAsi KOHTAKTHBIX JIMLL KOHTPAreHTOB;
— IlpencraBureneii cyObeKTOB NMEpCOHANIbHBIX JAHHBIX, YITOJHOMOYEHHbBIX Ha MPEACTaBICHUE WX UHTEPECOB.
6. Ilean 00paGoTKH MepCcOHANBHBIX JAHHBIX

[Tepconanbubie qanubie B OO0 «Tepa-JluHk» 00pabaTbiBatoTcst B LIENSX:
— IlepcoHanbhuble faHHble paborHukoB OOmecTBa — B Hensix obecriedeHus: CoOJIIO/IEHHsT 3aKOHOB M UHBIX
HOPMaTUBHBIX MPABOBBIX AKTOB, COACHCTBUSI pabOTHUKaM B TPYIOYCTPOWCTBE, MOJy4YeHHH 0Opa3oBaHus U
NPOABMKEHUU 1O cnyxbe, obecrnieueHus JMUYHOM Oe30macHOCTH pabOTHUKOB, KOHTPOJIST KOJIMYECTBA U
KayecTBa BBLIMOJHAEMONH paboThl M obecrieyeHus COXPaHHOCTH MMYyllecTBa, obecreueHus COOJIOAeHUs
3akoHoaTenbeTBa Poceuiickoii Denepaly, ColeCTBUSI B TPYAOYCTPOHCTBE, 00y4eHUHM W TNPOABHIKEHUH
paboTHUKOB 10 ciyx0e, KOHTpOJISI KOJIMYECTBA W KavyecTBa BBHINOMHsEMOW paborbl, obecrneueHus
COXPaHHOCTH MMYLIecTBa, obecnedeHus COOMIOEHHS! TPOMYCKHOr0 U 0ObEKTOBOTO PEXKUMA B TIOMELLEHUSX
OG6wectaa.
— IlepcoHasibHble JaHHbIE KAHIMJATOB Ha BAaKaHTHbIE JOMKHOCTH — B Lensx obecrieueHus: cobioaeHus
3akoHoB Poccuiickoit ®denepaliii 1 UHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COCHCTBHS B TPY/IOYCTPONCTBE,
MPOBEPKH JAEIOBBIX W JIMYHOCTHBIX KadecTB, obecredeHusi cOOMIONEHUS MPOMYCKHOrO W 0OBEKTOBOro
pexmma B nometteHusx ObecTsa.
— [lepcoHasibHble JlaHHBIE YBOJEHHBIX pabOTHMKOB — B LENMsX obecneyeHusi COOJIIONCHUS 3aKOHOB
Poccuiickoii denepaliii 1 MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, B TOM YUCIIE B 4acTU OyXrajaTepckoro
HAJIOrOBOrO y4era, o0ecriedeHusi apXWBHOTO XpaHEHWsS JOKYMEHTOB, MpPEIOCTaBICHUs TapaHTHH WU
KOMITEHCAllMi, YCTAaHOBJICHHBIX JICHCTBYIOIUM 3aKOHO/IATENBCTBOM W JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMH
O6wectBa, obecriedeHus: coOJIIOICHHUs MPOIYCKHOr0 U 00BbEKTOBOro pexxrMa B rnometteHusx Oduiecrsa.
— IlepcoHasibHble JlaHHbBIE POJCTBEHHUKOB pabOTHMKOB — B LEIsiX obecrieueHust coOyoieHus 3aKOHOB
Poccuiickoit ®enepaumy M HMHBIX HOPMATHBHBIX TIPaBOBBIX AaKTOB, MPENOCTaBICHUS TapaHTUH M
KoMIieHcalnii paborHukam OBIecTBa, YCTAHOBICHHBIX JIGHCTRYIOIMM 3aKOHOJATENBCTBOM M JIOKAIbHBIMH
HOpPMaTUBHBIMH akTamu OOLecTBa;



— TlepconanbHble JaHHble abOHEHTOB — B LEMSAX MCIOJHEHMS JIOrOBOPOB 00 OKa3aHWM YCIYT CBS3H,
3aKJTIOUEHHBIX Mex 1y OO11ecTBOM U aOOHEHTOM.

— TlepcoHanbHble JaHHBIC JIMI, JKENAIOUMX 3aKIIOYWTh JIOrOBOp Ha yciyrn ceasu ¢ OOumecTBom
(MoTeHLMaNbHLIX a0OHEHTOB), — B LEIAX 3aKIIO4eHHMs J0roBopa 00 OKa3aHMM YCIyr CBA3H MEXIY
OO011ecTBOM M MOTEHLIMAIbHBIM a0OHEHTOM.

— INepconanbhbie qanHble yuactHukoB ObiiectBa — B Lensx obecrieueHus cobnroenus 3akoHos Poceuiickoi
dejepaliii ¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COOJIIOAEHHS MTPAB U 3aKOHHBIX HHTEPECOB YUYaCTHUKOB
O61ectBa, 00s13aTELHOTO PACKPBITHSI MHPOPMALIMH, OCYLLIECTBIIEHUS BBITIAT JUBHIEHOB y4aCTHUKAM.

— [IlepconanbHble JaHHble TnpeacraBuTeneil KoHTpareHToB OOLIeCTBa, BKJIIOYAS KOHTAKTHBIX JIMIL
KOHTPAreHTOB, — B LIEJISIX UCTIOIHEHHS 3aKJIIOUYEHHBIX JIOrOBOPOB.

— TlepcoHanbHble JlaHHBIE TPEACTaBUTENCH CYOBEKTOB NMEPCOHANBHBIX JAHHBIX — B ILIENAX oOecreyeHus
COONIONIEHUsT TIpaB M 3aKOHHBIX MHTEPECOB CyObeKTa TMNepCOHANbHBIX [AHHBIX, YMOJIHOMOYMBLIETO
MPEACTABUTENS HA TIPEICTABIEHHE ero HHTEPECOB BO B3aUMOOTHOLIEHUAX ¢ OOI1ECTBOM.

7. Ilpunounbl 00paboTKH NEPCOHANBHBIX JAHHBIX

O6paboTka nepcoHabHBIX JAHHBIX OCYLL[ECTBIISETCS HA 3aKOHHOW M CMPaBEIMBON OCHOBE.

OO611ecTBO MoJy4aer nepcoHallbHbIe JJAHHbIE HEMTOCPEACTBEHHO OT CyObEKTOB NEPCOHANIbHBIX JaHHbIX.

Jeiicteust 1o o6paboTke TNepCcOHaANIbHBIX JIaHHBIX BKJIIOYAlOT cOOp, 3aluch, CHCTEMAaTU3ALMIO,
HaKOIJIeHWe, XpaHeHue, yTouHeHue (OOHOBJEHWE, M3MEHEHHWE), M3BJICYEHHWE, MCIIONb30BAHME, Iepenady
(pacnipocTpaHenue, npeaocTaBieHue, A0CTy), obe3nuurBaHue, 6110KUpOBaHUE, YaleHHE U YHHYTOKEHHE.

O6paboTka rnepcoHaIbHbIX JaHHBIX OrPaHUYMBACTCS JOCTHIKEHMEM KOHKPETHBIX, 3apaHee ONpEAEIEHHbIX
¥ 3aKOHHBIX Lened. He ponyckaercs o6paboTka nepcoHaibHbIX JaHHBIX, HECOBMECTUMas ¢ LEIsIMU cOopa
NepCOHANBHBIX JAHHBIX.

He nonyckaercst oobeinHenne 6a3 qaHHbIX, COAEPIKAIMX MEpPCOHaNbHbIE JaHHbIE, 00paboTKa KOTOPhIX
OCYLIECTBIISICTCS B LIE/ISIX, HECOBMECTUMBIX MEXTy COOOM.

O6paboTKe MoyIeKar TOILKO MepCOHANIbHBIC JaHHbIE, KOTOPBIE OTBEUAIOT LIeJsIM HX 00paboTKH.

Coneprkanue ¥ o6beM 00pabaTbiBaeMbIX NMEPCOHANIBHBIX JAHHBIX JOJDKHBI COOTBETCTBOBATH 3aSBJICHHBIM
nessm obpaborku. O6pabaThbiBaeMble TNMEPCOHANbHbIE JAaHHBIE HE IOKHBI ObITb M30BITOYHBIMU 110
OTHOLIEHUIO K 3asIBJEHHBIM LIEIsIM UX 00paboTKH.

Ilpu 06paboTKe nepcoHa bHBIX JAAHHBIX AOKHBI ObITh 00€creyeHbl TOYHOCTh MEPCOHAIbHBIX AaHHBIX,
MX J0CTATOMHOCTb, @ B HEOOXOAMMBIX CJydasix M aKTyalbHOCTb MO OTHOLIEGHHIO K LedsM o6paboTku
MepCoOHaIbHBIX JaHHbIX. Oreparop JO/MKEH NpUHUMATh HeoOXoAuMble Mepbl MO0 obecneumBaTh MX
NIPUHSITHE 110 YJIAJICHUIO WIH YTOUHEHHIO HETTOIHbIX MJIM HETOUYHBIX JJAHHBIX.

OGpaboTka TEpCOHABHBIX JIAHHBIX  OCYIECTBIISIETCSs KaK — aBTOMATH3MpOBaHHAs, Tak M 0e3
MCIOJIb30BAHMsl CPEJICTB AaBTOMATH3ALIMH.

XpaHeHnue TepcOHABHBIX JaHHBIX ocyllecTBiasiercs B (opme, mosponsiowei onpeneauts CyObekra
MepPCOHANILHBIX JIAHHBIX HE JIONbILE, YeM 3TOro TpebyloT Lesid oOpaboTKM NEpCOHasbHBIX JAHHBIX, €CIU
CPOK XPaHEHHS MePCOHANIBHBIX JJAHHBIX HE YCTaHOBJIEH (he/IepaibHbIM 3aKOHOM.

OGpabaTbiBaeMble MEPCOHAJbHBIC JAHHBIC TIOMIOKAT YHHUUTOXKEHHIO JIHO0 00E3NMUMBAHMIO 110
JOCTHIKEHHH 1iesield 06paboTKK WK B Cllydae yTpaThl HEOOXOAMMOCTH B JIOCTHIKEHHUH DTHX
Liesiei, eciii MHOe He NPeyCMOTpeHo (eiepalibHbIM 3aKOHOM.

8. IlpaBa Cy0beKkTOB EPCOHANBHBIX JaHHBIX

Cy6bexTbl, TepcoHallbHbIe JaHHbIe KOTOpbIX oOpabaTbiBatoTcss B OOILIECTBE, WMEIOT MPABO IMONYYHTh
uH(OPMaLMIO OTHOCHTEILHO TEePCOHAbHBIX JaHHbIX, oOpabaTbiBaemMblix OOuwiectBom, B 00beme,
npeaycmorpeHHoM @3 PO «O nepcoHallbHbIX JAHHBIX), & TAK XKE:

— Tlony4aTb NosHy0 HHPOPMALHIO O CBOMX MEPCOHANIBHBIX JaHHbIX.
— Hmerb cBoOOaHBIN GecrulaTHBIA JIOCTYN K CBOMM [EPCOHAJIbHBIM JaHHBIM, BKJIIOYAas TMpaBo Ha
6e3B0O3ME3/IHOE NOTyYEHHE KOMuMii JII0O0M 3anmcH, coaepkalieii nepcoHanbhbie JaHubie CyObekra.

CeeieHHs O HAJIMYWM TIEPCOHAJIbHBIX JaHHBIX JIOJDKHBI ObITh npenocTtaBienbl CyObeKkTy MnepcoHallbHBIX
JIAHHBIX B JIOCTYIHOM (hopMe, U OHU HE JIOJDKHBI COAEPIKATh MEPCOHANILHBIE JAHHbIE, OTHOCSLIMECS K JIpYyrUM
Cy6bexraM nepcoHalbHbIX JJaHHBIX.

JlocTyn K CBOMM TMEpCOHAIBHBIM JaHHBbIM npepocTtapisercs CyObekTy mepcoHalbHbIX JaHHBIX WIH ero
npezacrapurenio O61ECTBOM NPU JIMUHOM 00 pallleHHH, MO0 MpH MoJIy4eHHH 3anpoca.

— Tlonyuars ceemenus 06 O6LiecTBe, O MECTe €ro HaxokeHus, o Haiuuuu y OOuiectBa cBepeHHi o
NEPCOHAJIbHBIX JIAHHBIX, OTHOCSLLMXCS K COOTBETCTRYIOIEMY CyObeKTy NepCOHabHBIX JaHHBIX.

— TpebGopate 0T O6LIECTBA yTOUHEHWS, UCKJIIOYEHHUS! WIIM UCTIPABJIEHUs HEMOJIHBIX, HEBEPHBIX, YCTapeBIIHX,
HETOYHBIX, HE3aKOHHO TOJYYEHHBIX, WIH He SBISIOIMXCS HEOOXOJAMMBIMM Ul 3asBJCHHOW Le/H
00paboTKH, a TaKyKe MPUHUMATD TIPEyCMOTPEHHBIE 3aKOHOM MEpBI 110 3aLMTE CBOUX MpaB.



— Tpebopath n3seleHuns OO1ECTBOM BCEX JIMLL, KOTOPHIM paHee ObUTH COOOIIEHbI HEBEPHBIC WITH HEMOJHBIE
NEPCOHANILHBIX JJaHHBIX, 000 BCEX MPOM3BEACHHbIX B HUX MCKITIOYEHUSX, UCTTPABICHUAX WITH JIONOJIHEHHUSX.
— OOxanopaTh B YNOJHOMOUYEHHBIH opraH no 3aiure npaB CyObeKTOB MEPCOHAJIbHBIX JAHHBIX HITH B
cynebHOM Mopsijike HerpaBoMepHble jaeicTBust win Gesneiicteus O6uiecTBa npu 06paboTKe M 3alLUTE €ro
NEePCOHAIBHBIX JAHHBIX.

9. O6paborka nepconanbHbIX JaHHbIX paGoraukoB OO0 «Tepa-Jlunk»

O6uectBo obpabarbiBaer nepcoHalbHble JaHHbie paboTHukoB O6LIECTBA B paMKaX NpaBOOTHOLIEHMI,
yperynuposanubix Tpynossim Kozexcom Poccuiickoii Denepainn ot 30 gexkabpst 2001r. No 197-D3 (nanee
— TK P®), B Tom uncne rnapoii 14 TK P®, kacarouieiics 3anThl NepcoOHaIbHBIX aHHbIX pabOTHUKOB.

O6wecTBo 0oOpabarbiBaeT NepcoHallbHbIE JIaHHbIE PAaOOTHUKOB C LENBIO BBINIOJIHEHHSI TPYIOBBIX
JIOroBOpOB, COOJIOAECHHST HOPM 3aKoHOaTeNnbeTBa PD, a TakiKe ¢ 1eNblo:

— BEJICHMS KaJpOBOro yuéra;

— BeJieHus OyxraJTepckoro yuéra;

— OCYWECTBACHHUS] (DYHKLMH, MOTHOMOUYMI W 00s3aHHOCTEH, BO3JIOKEHHBIX 3aKOHOAATENLCTBOM PD Ha
O6uiecTBO, B TOM HUC/IE MO MPEJOCTABICHHIO MEPCOHATBHBIX JIAHHBIX B OpraHbl rOCYIapCTBEHHOMN BJIACTH, B
[Tencuonnsiii ponpn PP, B ®onp counanbHoro crpaxosanus PO, B denepaibHblit Gona obs3aTensHOro
MEMLIMHCKOrO CTPaxOBaHUs, a TAKIKE B MHbIE I'OCYJAPCTBEHHBIE OPraHbl;

— cobuozileHe HOpM M TpeOOBaHMI MO OxpaHe TpyJa M obecriedeHus JIMUHOM 6e30nacHOCTH pabOTHUKOB
OO61ecTBa, COXPaHHOCTH UMYIIECTBA;

— KOHTPOJISl 32 KOJIMYECTBOM M Ka4eCTBOM BBITIOJIHSIEMOI paboThl;

— NPEJOCTABIICHHUS JILIOT U KOMITEHCALIMH, Pe/lyCMOTPEHHbIE 3aKOHOIATEILCTBOM Pd;

—  OTKPBITHUS JIMUHBIX OAHKOBCKMX c4eToB paboTHHKoB Ob1ecTBa /uis nepednciieHus 3apaboTHOM MaThl;

— opranusauuu o0ydenus paborHukoB OOuiecTea.

OO111eCTBO 3aLIMIIAET MEepCOHAbHBIE JaHHbIE PAaOOTHUKOB 3a cueT COOCTBEHHBIX CPEJCTB B MOPSJIKE,
ycraHoBjieHHOM TK P®, @3 «O nepcoHabHBIX JAHHBIX» U HHBIMU (heaepaTbHbBIMU 3aKOHAMH.

O61ecTBO paspeluaer A0CTyN K MepcOHaIbHbIM JIAHHBIM PabOTHUKOB TOJBLKO JIOMYLIEHHBIM JIMLIAM,
KOTOpbIE€ UMEIOT MPABO MOJyYaTh TONLKO T€ JaHHbIE, KOTOPbIE HEOOXOMMBI JUIsl BBITIOJIHEHUS UX (DYHKLMH.

OO1ecTBO Moyyaer Bce nepcoHallbHble JJaHHble pabOTHUKOB y HUX caMuX. Ecim panHble paboTHuKa,
BO3MOXKHO, TIOJIyYMTh TOJILKO y TpeTbel cTopoHbl, OOlecTBO 3apaHee yBegomisier 06 3ToM paboTHUKA W
nojlyyaer ero nucbMeHHoe coryiacue. O6uiecTBo coobliaer pabOTHUKY O LEessiX, UCTOUHMKaX, crocobax
NOJIyYEHHUs], a TAKOKe O XapakTepe MOQIeKalluX MOJIyYEHUIO JaHHBIX W NMOC/IEACTBUAX OTKa3a paboTHHKa
JlaTh MIUCbMEHHOE COINIaCHe Ha MX MOJTyUEHHUE.

OOumectBo oOpabarbiBaeT TnepcoHabHbIE JaHHble pabOTHUKOB C MX MUCBMEHHOrO corjacus,
NpeloCTaB/IsIeMOro Ha CPOK JICHCTBUSI TPYIOBOTIO J1IOMOBOPA.

ObmecrBo Moxker obpabaTbiBaTh CreLMalibHbIC KAaTErOPUM MEPCOHAJBHBIX JAaHHBIX PabOTHUKOB
(CBEZICHUIT O COCTOSHUU 3710POBBS, OTHOCSLIMXCSA K BOMPOCY O BO3MOXHOCTH BBITTOJIHEHUS UMM TPYAOBBIX
¢byHkuMi) Ha ocHoBaHuu 1. 2.3 4. 2 cT. 10 @3 «O nepcoHalIbHBIX JAHHBIX).

Ob6wmecTBo He oOpabarbiBaeT GHOMETPUUYECKHE NEPCOHATbHbBIE JAHHbIE PAOOTHUKOB.

10. KonduaenunaibHOCTb NEPCOHAIBHBIX JAHHBIX

OOwiecTBO M MHbIE JMLA, TMOJYYMBIUME JOCTYN K MEPCOHAJIBbHBIM JAaHHbIM, O0S3aHbl HE PACKPLIBATH
TPETHUM JIMLIAM W HE pPaclpOCTpaHsThb NepcoHajbHbie JaHHble 6e3 cornacusi CyObekTa nepcoHallbHbIX
JIAHHBIX, 332 UCKJIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX AEHCTBYIOLIMM 3aKOHOATENIbCTBOM.

11. Cpoxk 00paboTKH NMepCOHANBLHBIX JAHHBIX

Cpox 00paborku  rmiepcoHalibHbIX  JlaHHBIX, oOOpabarbiBaembix B OOluecTBe, onpeaensercs
OpraHu3allMOHHO-PACTIOPSIUTENbHBIMA JJoOKyMeHTaMu Of1ecTBa B COOTBETCTBUM ¢ nosokenusamu O3 PO
«O nepcoHaJIbHBIX JTAHHBIX).

Cpoxu 06paboTKy nepcoHadbHbIX JAHHBIX ONPEAEIAIOTCS B COOTBETCTBUU CO CPOKOM JIEHCTBUS 10roBopa
C CyOBEKTOM TNEpPCOHANBHLIX JaHHBIX, NpuKkazoM Munkynstypsl PO or 25.08.2010 No 558 «O6
yrBepikaeHur «llepeyHs TUIOBBIX YNpPaBICHYECKUX AapPXMBHBIX JIOKYMEHTOB, 00pasylolxcs B MpoLecce
JESITEIbHOCTH  TOCYJIAPCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO CaMOyNpaBJIeHMsl W OpraHusalui, ¢
yKa3aHWEM CPOKOB XPaHEHHs», CPOKAMM HMCKOBOM JaBHOCTH, a TAaKXKE€ MHBIMU CPOKAMH, YCTAHOBJIEHHBIMH
3aKOHOATENILCTBOM PD 1 OpraHu3aliiOHHO-PACIIOPSIUTENIbHBIMU JJoKyMeHTaMu ObLiecTBa.

IlepcoHasibHble JaHHbIE, CPOK 0OpabOTKM KOTOPBLIX MCTEK, JOJDKHBI ObITh YHMYTOXKEHbBI, €CJIM MHOE HE
npenycMoTpeHo (heepabHbIM 3aKOHOM.

12. Tlepenaua nepcoHaJibHBLIX JAHHBIX

OGIECTBO B XOJIE CBOEH JIEATEILHOCTH MOXKET MPe0CTaBlsTh MEPCOHANbHbIE JaHHbIE CYyObEKTOB

TPETHUM JIMLAM B COOTBETCTBMM ¢ TpeboBaHMsIMU 3akoHozatenbcTBa P® nubo ¢ cormacusi cyObekra



NEepPCOHANILHBIX JaHHbIX. [Ipy 3TOM 00s3aTENbHBIM YCIIOBHEM TPEAOCTABICHHUS MEPCOHATbHBIX MaHHBIX
TPETLEMY JIMLY ABJAETCS 00S3aHHOCTH CTOPOH M0 COOMOJEHUIO KOH(UICHIHATLHOCTH W 0OECNeYeHHIo
0e30MacHOCTH NMepCOHANILHBIX IAHHBIX NPU UX 0OpaboTke.

13. ObGecnevyenne 6e30NACHOCTH NEPCOHATBHBIX TAHHbBIX

00O «Tepa-JIuHk» TnpePUHUMAET HEOOXOJMMbIE OpPraHM3aLMOHHBIC W TEXHUYECKHE Mepbl s
obecreuenns 6€30MacHOCTH NEPCOHANIbLHBIX JAHHBIX OT CIly4alHOro MJIM HECAHKLIMOHMPOBAHHOTO J0CTYIIa,
YHUUTOKEHHS, U3MEHEHUs, OJI0KHPOBaHMS JOCTYINA U IPYrMX HECAHKLIMOHMPOBAHHBIX JIEHCTBUIA,

Ilepconanbubie  jnannble, nonydennsle OOO  «Tepa-JIuHK» B paMKax 3aKOHHBIX L€JIelH He
pacnpocTpaHsioTcs, a TaAKIKe HEe NMPEJOCTABIAIOTCS TPEThUM JinllaM 6e3 cornacus CyObekTa nepcoHa bHbIX
JIaHHbBIX, €CJIM HHOE HE NPELYCMOTPEHO (hesiepalibHbIM 3aKOHOM.

14. Caepenns 0 peajn3yeMbiX TPeGOBAHHAX K 3alHTE NEPCOHAIBHBIX JAHHBIX

B OO0 «Tepa-Jlunk» peanuzytorcs cienyrolpe TpeGOBaHUS 3aKOHOIATENLCTBA B 00JIaCTH MEPCOHATBHBIX
JIAHHBIX:

— TpeboBaHus 0 cOOMOAECHUH KOHDUICHIIMATILHOCTH MEPCOHAbHBIX JIAHHBIX;

— TpeboBanus 06 obecrieueHuu peannzau CyObEKTOM MepcoHabHBIX JaHHBIX CBOUX TMpPaB;

— TpeboBaHust 00 obecriedeHMM TOYHOCTH TNEPCOHAIBHBIX JIaHHBIX, a B HEOOXOMMMBIX Cilydasix H
aKTYaJIbHOCTH 0 OTHOLIEHHIO K LiesisiM 00paboTKu nepcoHalbHbIX JaHHBIX (¢ npuHsTHEM (obecredeHneM
NPUHATHS) MEP 110 YAJIEHUIO/YHUUTOXKEHHUIO WIIM YTOYHEHUIO HEMOJIHBIX UM HETOYHBIX JIAaHHbBIX);

— TpebOBaHMsI K 3aLUMTE MEPCOHAIbHBIX JAaHHBIX OT HEMPaBOMEPHOrO WM CIYHalHOro J0CTYNa K HUM,
YHHYTOXKEHHS,  M3MEHEHMs, OJIOKMPOBAaHMUS,  KONMPOBAaHWS,  NPENOCTABICHHUS,  PACNPOCTPaHEHUs
NEPCOHAJIbHBIX JIAHHBIX, 4 TAKIKE OT MHBIX HEMPAaBOMEPHbIX AEHCTBUI B OTHOLIEHUH NMEPCOHAIbHBIX JaHHbBIX;
— MHbIe TPeOOBaHHS 3aKOHO/IATE/LCTRA.

B coorercTBun ¢ denepanbubiM 3akoHoM Poccuiickoit ®enepauuu ot 27 utons 2006r. Nol52-d3 «O
nepcoHalbHbIX JaHHBIX» OO0 «Tepa-JIMHK» CaMOCTOATENILHO OINpEAeNIieT COCTaB M MepeyeHb Mep,
HEOOXONMMBIX M J0CTAaTOYHBIX JUIsi oOecneveHHs BBIMONHEHUS O0S3aHHOCTEH, TpPeyCMOTPEHHBIX
3aKOHOJATENLCTBOM B 00JIACTH NEPCOHANILHBIX JIAHHBIX.

B yactHoCTH, 3a11MTa TEPCOHANIBHBIX IAHHBIX JOCTUTAETCsl MYTEM:

— Ha3HAuYeHWsl OTBETCTBEHHOr0 3a 00pabOTKy W 3aLIMTY MEPCOHANIbHBIX JaHHBIX;

— u3ganus Hactosuei Tonuruim;

— HW3JaHMeE JIOKaIbHbIX HOPMATUBHBIX aKTOB 10 BONpocaM 00pabOTKH MEepCOHAIbHBIX IAHHbBIX;

— O3HaKOMJIEHHsl PabOTHUKOB, 1OMYLIEHHbIX K 00paboTie nepcoHanbHbIX JaHHbIX CyObEKTOB MepcoHabHBIX
J@HHBIX, C TpeOOBaHUSIMH, YCTaHOBJEHHBLIMM 3aKoHozaTenbcTBOM Poccuiickoii ®enepauun B obnactu
MEpCOHaNbHBIX JaHHbIX, Hacrosuied [lonuTukol, a Taioke JOKalbHBIMM HOpMaTHBHbIMH aktamu OOO
«Tepa-Jlunky;

— OpraHu3alMM HaJJexallero nopsiika paboThl C MEPCOHATBHBIMH JIaHHBIMH, OCYIIECTBISIEMOH ¢
UCMOJNIB30BAHUEM CPEJACTB  aBTOMAaTW3alMu (B TOM 4MCJIe, MCIOAb30BaHUE CEpTH(HUIIMPOBAHHOIO
nporpaMMHoro  obecnieyeHus,  pasrpaHMYeHHe  JIOCTyNa K  KOMMbIOTepaM, JIOKaJbHOM  CeTw,
MH(DOPMALIMOHHBIM ~ CHCTEMaM, 00pabaThIBAIOIIMM  TEpCOHANILHBIC JIaHHBIE, YCTAHOBJIGHHE MOpsi/Ka
YHHUYTOXKECHUS! 1IEPCOHAJIBHBIX JIAHHBIX B UH()OPMALIMOHHBIX CUCTEMAX);

— OpraHuzalMy Ha/UleKalero nopsiaka padorel ¢ MEpCOHAJIbHBIMM JIAHHBIMH, OCYLIECTBIsIeMOi 0e3
UCITIOJIb30BAaHUSI CPEJICTB aBTOMATU3aLMHK (B TOM YMCIIe, OpraHU3alus Ha UIeKallero XpaHeHHs JIOKYMEHTOB,
COZEpIKAIMX NEPCOHAJILHbIE JaHHbIE, YCTAHOBJIEHUE NOPSI/IKA YHUUTOXKEHUs/00e31MUMBaHU s NEPCOHAIbHBIX
JlaHHBIX, 0OpabaTbiBaeMbIx 6€3 Cpe/ICTB aBTOMATH3ALINN );

— OpraHu3auuM JocTyrna paboTHHKOB K MH(OpMallMHu, cojepiallleld nepcoHayibHble AaHHbie CyObeKToB
NEepCOHAIBHBIX JJAHHbIX, B COOTBETCTBHH € MX JIOJDKHOCTHBIMHU ((hyHKIMOHATLHBIMH ) 00513aHHOCTSIMM;

— OCYIIECTBJICHHsI BHYTPEHHEr0 KOHTPOJIsl M (WJIN) ayJMTa COOTBETCTBHs 00paboTKH NMepCcoHanbHbIX JaHHBIX
benepaibHOMY 3aKOHY M NMPHUHATHIM B COOTBETCTBUM C HUM HOPMATUBHBIM MPABOBLIM aKTaM, TPEOOBAHHIM
K 3alMTE NMepCOHaIbHbLIX JIAaHHBIX, OJUTHKE ONEepaTopa B OTHOLIEHWH 00pabOTKH MEpCOHANIBHBIX JaHHBIX,
JIOKaJIbHBIM aKTaM oreparopa.

15. Yunuroxenue (00e31HUUBaAHNE) NEPCOHAIBHBIX JAHHBIX

Vuuutoxkenue (oOe3nnuuMBaHWe) NepcoHaNbHBIX AaHHbIX CyObekra MpOM3BOIMTCA B CIEAYIOLMX
cltyyasix:

— 110 IOCTHIKEHHMH Lieiel nx 00paboTKM MITK B Cllyyae yTpaThl HEOOXOJMMOCTH B UX JJOCTHIKEHUH B CPOK, HE
NPEBbIIAIOIMNA TPUILATH AHEH C MOMEHTa JIOCTHKEHWs Liend oOpaboTKM NMepcoHasbHBIX JAHHBIX, €CJIH
MHOE HE MPEeyCMOTPEHO JIOFOBOPOM, CTOPOHOM KOTOPOro, BbINOJONPUOOPETATENEM HIIM NOPYUHUTENIEM, 110
koropomy sigiisiercsi CyObeKkT TepcoHalbHBIX JIaHHBIX, HHBIM cornamenuem wmexay OOuecTBoM u
Cy6bektom nepcoHalibHbix J1M60 eci OOLIECTBO HE BIpaBe OCYIIECTBIATH 00paboTKy NepcoHalIbHbIX



JanHbix  Oe3  cornacus CyObekra NepcOHalbHBIX JAHHBIX HAa  OCHOBAHWSX, MPELYCMOTPEHHbBIX
(benepasibHBIMU 3aKoHamMK P,

— B Clly4ac BbIABJICHUS HENpPaBOMEPHOH 00pabOTKM mnepcoHaibHbIX AaHHbIX OOLIECTBOM B CPOK, HE
TMPEBBILIAIOLINN JCCATH pabounX JHEH C MOMEHTA BLIABICHUS HEMPABOMEPHON 00pabOTKH MepCOHaIbHBIX
JIAHHBIX;

— B cayyae or3biBa CyObEKTOM NEpCOHaNbHBIX JaHHBIX coracks Ha OBGpaGoTKy ero repcoHajbHbIX
JAHHBIX, €CJIM  COXpaHEHHEe [ePCOHAIbHBIX JaHHbIX Oosiee He Tpebyercs st ueneit OGpaborku
MEpCOHANBHBIX JIAHHBIX, B CPOK, HE NPEBbILIAIOWMHA TPUALATH JHEH C Jarhl MOCTYIUIEHWS YKAa3aHHOIO
OT3bIBA, €CJIM MHOC HE MPEIyCMOTPEHO JOrOBOPOM, CTOPOHOH KOTOPOro, BBITOAONpPHOOpETATENeM MWK
ropy4uTeneM no Koropomy spisercs CyObeKT NepcoHabHBIX JaHHBIX, WHBIM COIVIALIEHHEM MEXIY
Ob6wecrBoM u Cy6bekToM TepcoHaNbHBIX JaHHBIX 100 ecin OGIIECTBO HEe BMpaBe OCYLIECTBIATH
O6paborky mnepcoHanbHbIX AaHHBIX 0e3 cornacusi CyGbekTa NepCOHabHBIX JAHHBIX HAa OCHOBAHHSIX,
NPEAYCMOTPEHHBIX (hesiepaibHbIMU 3aKoHamu Pd;

— B Cllydae MCTCUYCHHs CpPOKa XPaHEHWsl MEPCOHAJIbHBIX JIAHHBIX, OMPEIENAEMOro B COOTBETCTBHHM C
3aKOHOJATENILCTBOM PD M Opranu3almoHHO-pacnopsAUTeNbHbIMK J0KyMeHTaMu O61ecTBa;

— B Cllyyae MpeariMcaHus ynojJHOMOYEHHOr0 OpraHa no 3alure 1npaB CyObeKTOB MepCOHAIbHBIX IaHHbIX,
Ipoxyparypel Poccun unu peuienust cysa.

[Ipn HecoemectumocTH weneil 00pabOTKM MEPCOHANBHBIX AaHHBIX, 3a(DUKCHPOBAHHLIX HA OJJHOM
MaTepualibHOM HOCHTEse, €C/IM MarepuallbHblii  HOCUTENb HE TO3BOJSET OCYLIECTBIATH 00paboTKy
NEPCOHAJILHbIX JIAHHbIX OTHENIBbHO OT APYruX 3a(MKCMPOBAHHBIX HA TOM )K€ HOCHTENE TEPCOHAIBHBIX
JAQHHBIX U 1PU HEOOXOMMMOCTH YHUYTOMKEHHUs! UK OJIOKHPOBAHMS 4aCTH T1EPCOHAJILHBIX YHUUTOXKAETCS MIN
OJIOKMpyeTCsl MaTepuabHbI HOCHTENb C MPEIBAPUTENLHLIM KOMMPOBAHUEM CBEICHMI, HE TOUIEKALINX
YHUYTOXKCHUIO WK OJIOKHPOBaHHMIO,  CMOCOOOM,  MCKJIIOHAIOLIMM  OJHOBPEMEHHOE  KOMMPOBAHME
MEPCOHAILHBLIX JIAHHBIX, MOUIEKALIMX YHHUTOXKEHUIO WK GIIOKMPOBAHHIO.

VYHAYTOKEHHUE YaCTH NEPCOHATBHBIX JAHHBIX, €CITH 3TO JIONYCKAETCS MaTepuasbHbIM HOCHUTENEM, MOXKET
MPOU3BOJMTLCA  CNOCOOOM, MCKJIIOYAIOIIUM  JajibHEHInyI0 00paboTKy STHUX IEpCOHAIbHBIX JaHHBIX C
COXPaHCHHEM BO3MOXKHOCTH OOpalOTKM MHBIX JaHHBIX, 3a()MKCHPOBAHHBIX HA MATEPUAIBLHOM HOCHTENE
(ynanenue, BbIMapbiBaHue).

16. OTBercTBEHHOCTD 32 HAPYHICHHE HOPM, PETYJIHPYIOIIHX 00PaboTKY NepCONAILHBIX JAHHbIX

O6wecteo u/unu Pabornuku OblecTsa, BUHOBHbIE B HapylleHUM TpeGoBaHMii 3akoHozaTenscTea PO o
NEPCOHANBHBIX  JIAHHBIX, a TakKe NoJmKeHUH Hactosued [ToNMTHKH, HECyT MpeLyCMOTPEHHYIO
3aKOHOzaTeNLCTBOM Poccuiickoii Denepalini OTBETCTBEHHOCTb.

17. 3akja0unTe/IbHbIE TOJ0KEHH S

Hacrosiwiast TlonnTuka, spnsercs obmenoCcTynHON M MOMIEKUT PasMELeHHI0 Ha WH(OPMALMOHHBIX
crenjiax ogucor ObiecTBa 1 Ha caiite www.teralink.su

Hacrosinas  IlonvTHka nOMIGKMUT  W3MEHEHHIO, JIONOJIHEHWIO B CIOyda€ MOSABIEHMS  HOBBIX
3aKOHOZATE/IbHBIX aKTOB W CMELMaIbHBIX  HOPMATHUBHBIX JIOKYMEHTOB 1O 00paboTke W  3aluTe
MEPCOHANILHBIX JaHHBIX.
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